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Appendix 1 : Changes in Heal*.  Lnsurance 
ARTICLE I 
ARTICLE I 
RECOGNITION 
The North Salem Central School District (the "District"), pursuant to Section 207 of Article 14 
of the Civil Service Law, recognizes the Civil Service Employees' Association, Inc., Local 1000 
AFSCME, AFUCIO, North Salem School Unit ("CSEA), as the exclusive representative for 
collective negotiations with respect to salaries, hours and other terms and conditions for all 
clerical, teacher aide employees and teaching assistants, excluding the Secretary to the 
Superintendent of Schools, the District Clerk, and the District Treasurer. 
ARTICLE 2 
UNCHALLENGED REPRESENTATION 
The District and CSEA agree pursuant to Section 208 of the Civil Service Law, that CSEA shall 
have unchallenged representation status for the maximum period permitted by law. 
ARTICLE 3 
EMPLOYEE ORGANIZATIONAL RIGHTS 
3.1 PAYROLL DEDUCTIONS 
CSEA will have exclusive payroll deduction of membership dues. 
3.2 AGENCY SHOP FEE PROVISION 
Upon evidence from the CSEA unit that membership has reached 66% of its potential in 
the bargaining unit, pursuant to Section 208.3(b) of the Civil Service Law, the Board of 
Education agrees to deduct from the wages of all members of the bargaining unit 
represented by the North Salem School Unit of CSEA who have not filed dues deduction 
authorizations with the Board equal to the amount of dues levied by the North Salem 
School Unit of the CSEA and to remit the sums so deducted to the North Salem School 
Unit of the CSEA. The pay periods for which such deductions shall be made shall be as 
determined in accordance with the above. 
3.3 BULLETIN BOARDS 
The District shall provide a reasonable amount of exclusive bulletin board space in an 
accessible place. in each area occupied by a substantial number of employees for the 
purpose of posting bulletins, notices and material issued by CSEA. 
MEETING SPACE 
Where there is appropriate available meeting space in a building, it shall be available to 
CSEA for specific meetings to be held after school hours. Request for such building 
usage shall be approved in advance by the appropriate District Administrator through the 
District Building Use Form. 
UNION BUSINESS 
The President of the Unit or herlhis designee shall be allowed eight days with pay to 
conduct Union business. Advance notice to the Building Principal shall be made no less 
than 3 days prior to the date requested. 
RELEASE TIME 
Should it be necessary to negotiate during school time, the CSEA negotiating team shall 
be released without loss of pay from their normal duties at least 15 minutes prior to the 
start of the meeting. 
ARTICLE 4 
NO STRIKES 
The CSEA agrees that it does not and will not assert the right to strike against or participate in 
any such strike, or to impose an obligation to conduct, assist, or participate in such a strike. 
ARTICLE 5 
POSTING OF POSITIONS 
Notices of vacancy in a position, new positions, positions paying a higher salary or positions 
providing for an increase in hours shall be sent to the President of the Unit and posted as soon as 
possible in each school building on the employee bulletin boards and shall remain posted for at 
least ten days when possible to allow incumbent employees an opportunity to file for such 
position. The notice shall set forth the description of the position, salary range and the 
qualifications required. If, in the District's judgment, candidates have equal qualifications for the 
position, preference will be given in hiring current employees over outside applicants with 
seniority among current employees being given major consideration. 
Where more than one incumbent employee presenting what the School District considers to be 
equal qualifications for the same position, the employee with the longest cumulative service in 
the School District will be appointed. 
The School District will post opportunities for summer work, with a sign-up sheet' for employees 
I r  
who wish to express their interest. The rate of pay for summer work will be determined by the 
position for which the employee is applying. 
Employees who wish to be notified of openings that occur during the summer recess shall submit 
their requests in writing to the Superintendent prior to June 30 of each contract year. After an 
appropriate interview, these employees will receive written notification of related District 
appointments within ten (10) working days of their decision. 
Openings which arise when school is not in session shall be sent to the President of the Unit (or 
hidher designee) for transmission to interested Unit employees. 
ARTICLE 6 
GRIEVANCE PROCEDURE 
6.1 A. The purpose of this grievance procedure is to give employees access to 
administrative review of grievances as defined below. 
B. A grievance shall be a claim by an employee through the CSEA that he/she has 
been adversely affected by an administrative violation of this contract or a Board 
of Education rule or policy. 
C. Failure to bring a grievance on the first stage within the time limits described or 
failure to process a grievance to succeeding stages within the time limits described 
shall constitute a waiver of the grievance, and the grievance shall abate. The 
grievance procedure shall be the sole remedy for any grievance arising thereunder. 
D. All grievances shall be in writing and shall contain the following: 
1. Name and position of grievant. 
2. The date the grievance arose. 
3. The contract provision, rule or policy claimed to be violated. 
4. The name of the person causing the grievance. 
5.  The facts giving rise to the grievance. 
6 The redress claimed. 
7. The signature of the grievant. 
E. All grievances shall be in writing and shall be brought to the first stage of the 
procedure within fifteen (15) days after the occurrence giving rise to the 
grievance. 
Stage One: Immediate Supervisor. All grievances shall be filed with the 
grievant's immediate supei-visor, and, at the supervisor's discretion, discussed 
with the grievant. The supervisor shall render a decision in writing within fifteen 
(15) days after receipt of the grievance or within ten (10) days after any hearings, 
whichever is greater. If the grievant is not satisfied with the supervisor's decision 
hefshe may appeal to the next stage of the grievance procedure by filing an appeal 
in writing within five (5) days in conformity with the provision 1 of Section D 
and, in addition, stating the reasons for appeal. 
G. Stage Two: Superintendent. At the discretion of the Superintendent, a discussion 
may be held with the grievant concerning the grievance. The Superintendent shall 
issue a decision in writing on the grievance within twenty (20) days after the 
grievance is filed at hisfher stage of the procedure or within fifteen (15) days after 
any hearing, whichever is greater. 
H. Stage Three: Arbitration. (a) If the aggrieved party is not satisfied with the 
disposition of hisher case at Stage Two, hefshe may, within ten (10) days after 
receipt of the decision of the Superintendent, or twenty-five (25) days after the 
grievance was referred to the Superintendent, whichever is sooner, request to the 
Executive Board of the Unit that hisfher grievance be submitted to arbitration. If 
the Executive Board of the Unit determines the grievance to be valid, it may 
submit the grievance to arbitration within ten (10) days after receipt of the request 
by the aggrieved person. (b) The District and the Unit will agree to a list of 
permanent arbitrators with the provision that if no agreement can be reached, then 
a qualified professional arbitrator will be hired through the American Arbitration 
Association, subject to the rules and regulations of that organization. 
*Transcripts to be made by a party mutually agreeable to the District and the 
CSEA and the costs of these transcripts slzall be equally shared by the District 
and the CSEA. 
(c) The arbitrator shall confer with representatives of the District and the CSEA 
and hold hearings promptly and shall issue hisfher decision in accordance with 
rules as governed by the American Arbitration Association. The arbitrator's 
decision shall be in writing and shall set forth hisfher findings of fact, reasoning 
and conclusions on the issues submitted. In matters of contract interpretation 
only, the decision of the arbitrator shall be final and binding on both parties. In 
cases not a matter of contract interpretation, the decision of the arbitrator shall be 
advisory to the parties. (d) The costs for the expenses of the arbitrator including 
hisfher per diem expenses, if any, and hisher actual and necessary travel and 
subsistence expenses, shall be borne equally by the District and the CSEA. 
ARTICLE 7 
TRAVEL ALLOWANCE 
The District agrees to provide a mileage allowance at the maximum rate allowed by the Internal 
Revenue Service for passenger vehicles regardless of type, effective on the date such regulation 
is promulgated by the IRS. This allowance will be applicable for official travel authorized by the 
Superintendent of Schools or hidher designee. 
ARTICLE 8 
MANAGEMENT RIGHTS 
Without limitation upon the exercises of any of its statutory powers or responsibilities, the 
District shall have the right to exercise all normally accepted management prerogatives, 
including the right to fix operating and personnel schedules, determine work loads, arrange 
transfers, order new work assignments, and issue any other directive intended to carry out its 
managerial responsibility to conduct the business of the District safely, efficiently and 
economically unless otherwise addressed in this Agreement. 
ARTICLE 9 
APPROVAL OF THE LEGISLATURE 
It is agreed by and between the parties that any provision of this Agreement that requires 
legislative action to permit its implementation by amendment of law to provide additional funds 
therefore, shall not become effective until the appropriate legislative body has given approval. 
ARTICLE 10 
COMPENSATION 
The salaries shown in Attachments AA, A, B and C described in Sections 10.1 through 10.4 
below reflect unit-wide increases of 4.0% for 2002-2003,3.5% for 2003-2004 and 3.5% for 
2004-2005. 
10.1 The Clerical Compensation Plan for the school years 2002-2003,2003-2004 and 2004- 
2005 is outlined in Attachment A, Clerical Salaries, AA, A, B, and C. 
10.2 The Aide Compensation Plan for the school years 2002-2003,2003-2004 and 2004-2005 
is outlined in Attachment B, Aides. 
10.3 The Teaching Assistant Compensation Plan for the school years 2002-2003,2003-2004 
and 2004-2005 is outlined in Attachment C, Teaching Assistants. 
10.4 All members of the bargaining unit who work at least 17-95 hours per week will be 
entitled to a service increment after completing the p 
continuous service in the North Salem District as follo 
Required # 
of Completed Years Amount of Increment* 
5 w  10 years 
15 years 
20 years 
*To be prorated fo 
The eligibility date for the service increment will be the anniversary of the date on which the 
employee first commenced continuous service in the District. 
10.5 A. Unit employees who have been "off-step" (i.e. not had an automatic salary 
increment available to them) for at least one year, have a minimum of five years 
of in-District service, and have received performance evahations of "excellent" 
for the two pior  consecutive years shall receive the next service increment 
available to them under Article 10.4 above; for example, an employee can qualify 
for an early grant of the increment ordinarily not available until the completion of 
Year 10 at the completion of Year 8. Each such performance-based increment 
shall require two "excellent" evaluations subsequent to the award of the previous 
performance-based increment. Members of the bargaining unit who do not 
qualify for the early award of the service increment will continue to receive the 
increment as set forth'in Article 10.4. 
B. Employees who qualify based on merit for the early payment of a service 
increment as provided f o r - i o n  A above will be paid the amount of the 
increment in a lump sumh@eptembeQ1n the case of an employee who resigns or 
retires having earned a service incremek, the increment will be paid in a lump 
sum on the date or resignation or 30 
C. All unit employees who 
regardless of date of hire, shall be eligible for a performance-based salary 
increment in the cumulative amount of $3,000 (i.e. $900 above any other 
increments previously awarded), according to the same criteria as the early grants 
of the increment provided for in sub-section A above. 
D. The continued receipt of the increments provided for in sub-sections A and B 
above shall be contingent upon the continued receipt of "excellent" evaluations. 
10.6 Chaperones - Any employee who wishes to perform chaperone duties shall register 
hidher availability, with the appropriate administrator in writing on or before September 
151h of the school year. An employee assigned from this pool to any chaperoning duty 
shall receive $21.00 per hour with a minimum payment of $44.00 which represents the 
District rate. Should the District rate increase, the employee shall be paid accordingly. 
10.7 A. Employees shall receive salary increases and step increments on July 1 of each 
contract year. Employees hired after April 1 of any year must wait until July 1 of 
the year following for any step increment. 
B. A new clerical employee to the District after December 31, 1994, will be kept on 
Step I for two years and then move to Step 3. The employee will stay on Step 3 
for two years and then move to Step 5 for two years and then move to Step 7. A 
new aide to the District after December 31, 1994, will follow above procedure but 
will move to Step 6 in the 6th year. 
ARTICLE 11 
RETIREMENT 
A. 1. The District will provide the benefits of Section 751 of the New York State 
Retirement System for the school years covered by this contract. 
2. The District will provide the benefit of Section 60B of the New York State 
Retirement System for the school years covered by this contract. 
3. For the purpose of retirement, employees who work six (6) hours or more per day 
shall be considered "611-time" and be so reported to the New York State 
Retirement System. 
B. Health Insurance For Retirees 
1. The District will provide retirees and their dependents Health Insurance coverage 
at the minimum rate of 50% for employees or 35% for families, unless modified 
by ll.C.2. 
2. Effective 12/31/94, employees retiring from North Salem with at least fifteen (15) 
years or more of credited service to the district and over 55 years of age who are 
eligible to retire under the provisions of the New York State Employees 
Retirement System shall receive the balance of the yearly cost of individual 
coverage for each 30 days of accumulated sick leave per the sliding scale shown 
below. In addition, for the duration of this contract, those employees working for 
the district between 10-15 years and over 60 years of age may trade in 50 days of 
sick leave for the balance of a year of individual coverage. 
Trade-in Days 
Years of Service (for Year Extended Medical 
in District Coverage) 
Employees receiving family coverage under this Article shall receive credit 
toward the necessary premium equal to the difference between coverage provided 
by the District to individuals prior to 7/1/94 and the coverage provided in Part C of 
this sub-section. (See examples below). 
C. Explanation of Health Insurance for Retirees (Article 11C) 
1. Upon retirement under the New York State Retirement System, the District 
provides partial coverage for health insurance for all employees with 10 years of 
service to the North Salem Schools. In each case above, the contribution required 
of regular employees is waived. 
In school year 1994-95, individuals receive 50% of the cost of coverage (50% of 
$2,688 = $1,344). Family coverage equals 35% of the cost (35% of $6,060 = 
$2,121). This coverage continues until the employee's "personal expiration." 
Survivors can continue coverage at their own expense. 
Explanation of Article 11C 
If an employee retires from North Salem with at least 20 years of service to the 
District and is eligible to retire under the provisions of the New York State 
Retirement Systems, the employee will receive the balance of the yearly cost of 
individual coverage for each 30 days of accumulated leave. For example, if an 
employee has 180 days of accumulated sick leave, the District shall assume the 
complete cost of hislher individual coverage for 6 years. Once this accumulated 
sick leave has been exhausted, the District will revert back to providing 50% of 
individual coverage or 35% of family coverage - whichever is applicable. 
The amount of money needed to cover the balance of an individual's costs will 
also be used to reduce the cost of a retiree's family coverage. 
As costs increase during the duration of the contract, the amount of dollars 
provided by the District will likewise increase. Individual coverage will continue 
at 100% as long as the necessary amount of unused sick leave remains available. 
Examples 
Individual coverage - for each 30 days of accumulated sick leave, the District will 
provide a full year of health insurance. 
e.g. 1994-95 Plan (50%) 
+ 30 days of sick leave 
Total Coverage 
Family coverage - for each 30 days of accumulated sick leave, the Board will add 
the amount of money equal to 50% of the cost of single coverage to the cost of the 
family plan. 
e.g. 1994-95 Plan (35%) 
+'30 days of sick leave 
Total Coverage 
Each year that the cost of single coverage increases, the additional contributions to 
family coverage will automatically be increased as well. 
Once a retiree's accumulated sick leave is exhausted, the District will revert back 
to assuming the cost of 50% of an individual's coverage or of family coverage 
whichever is applicable. 
ARTICLE 12 
LEAVES OF ABSENCE 
PERSONAL BUSINESS DAYS 
"Personal Business," as defined by this article, shall apply to activities which, in the 
employee's professional judgment, can only be accomplished by that employee at that 
given time. 
A maximum of three (3) days per year, non-cumulative, will be granted to all employees 
for personal business as required. Employees with five (5) years of continuous service to 
the District will not be required to provide a reason for such a leave, but must submit a 
signed request to the building principal on the form provided by the District at least three 
(3) days in advance whenever possible. The District may request an employee with five 
(5) years of continuous service who wishes to use two or more consecutive personal days 
to state the reason therefor in accordance with the permitted reasons for leave (#'s 1 
through 7) set forth below. 
A maximum of three (3) days per year, non-cumulative, will be granted to employees 
with less than five (5) years of continuous service to the district for personal business for 
the reasons specified below, as approved by the Superintendent or hislher designee. 
Signed request for such leave must be submitted to the Building Principal on the form 
provided by the District at least three days in advance when it is reasonable by the nature 
of the requested leave to give such advance notice. Such request shall specify the reason 
that applies to each request. 
The permitted reasons for such leave are: 
1. Illness of spouse, children and/or parents. 
2. Attendance at'the funeral of persons not included in the bereavement leave 
provision in this contract. 
3. Closing of title on the purchase of the employee's residence. 
4. Settlement of the estate of the employee's family. 
5 .  Required court appearances by the employee not related to the employee's 
employment 
6. Any unusual and unpredictable occurrence that precludes attendance. 
7. Personal business which in the employee's professional judgment cannot 
be accomplished except during regular school hours (maximum of only 
one day of the allowable three days per year). 
8. No reason required as per negotiated agreement except as per #9 below. 
9. No reason days without pay for days continuous with holidays and 
vacation periods. 
Unused personal days will be converted to sick days for the purpose of accumulation at 
the end of each school year for the duration of this agreement. 
A full-time employee who uses none of the three allotted personal days in any year may 
request in writing and shall receive a lump-sum payment at the end of the year in the 
amount of $300, but in such case the days will not carry over as sick days. 
12.2 BEREAVEMENT LEAVE 
Bereavement leave will be granted up to a maximum of five (5) days per year, as 
approved by the Superintendent or histher designee for the death of a spouse, child, 
mother, father, grandparent, mother-in-law, father-in-law, brother, sister, brother-in-law, 
sister-in-law, or other person significant to the bereaved. Requests for bereavement leave 
not specified in this article may be granted at the discretion of the Superintendent of 
Schools. 
12.3 EMERGENCY LEAVE 
Employees covered by this Agreement may apply for a leave for emergency purposes. If 
possible, all such requests shall be made in writing in advance of the leave in sufficient 
time to permit the Superintendent to consider and to act upon the request. A decision on 
such leave requests may be granted or denied at the sole discretion of the Superintendent 
or histher designee. There shall be no appeal procedure. 
' ARTICLE 13 
JURY DUTY 
Employees called for Jury Duty will be allowed time off with full pay. To the extent permitted 
by law, employees will be required to refund to the District all remuneration they receive from 
the Court except for any expense allowances. 
ARTICLE 14 
BENEFIT PLANS 
Group life insurance, accidental death and dismemberment insurance shall be provided for 
employees who work 17-95 or more hours per week. 
14.1 LIFE INSURANCE 
An amount equal to 50% of the base annual earnings adjusted to the next higher multiple 
of $1,000, if not already an even multiple of $1,000, subject to a maximum of $10,000, in 
accordance with the definitions and eligibility criteria of the actual insurance policy 
written by Sun Life Insurance and Annuity Company of New York effective July 1, 1998. 
14.2 ACCIDENTAL DEATH & DISMEMBERMENT 
The principal sum is payable for loss of life or loss of more than one member. One-half 
of the principal sum is payable for loss of one member. The principal sum is as described 
in 5 14.1 - Life Insurance, in accordance with the definitions and eligibility criteria of the 
actual insurance policy written by Sun Life Insurance and Annuity Company of New 
York effective July 1, 1998. 
Note: Base annual earnings exclude overtime, bonuses, or other special compensation. 
14.3 DENTALPLAN ' 
The District will provide the Civil Service Employees Association Dutchess Dental Plan, 
which includes a workplace insurance policy, or an equivalent plan which is as good as or 
better than the Civil Service Employees Association Plan for each eligible employee who 
works a minimum of 17% hours per week for the school years covered by the current 
contract. 
14.4 VISION PLAN 
The District will provide the Civil Service Employees Association Platinum Vision Care 
Plan which includes a workplace insurance policy or an equivalent plan which is as good 
as or better than the Civil Service Employees Association Plan for each eligible 
employee who works a minimum of 17-!h hours per week for the school years covered by 
the current contract. 
14.5 FLEXIBLE BENEFITS CAFETERIA PLAN 
The District's flexible benefits "cafeteria" plan will be open to members of CSEA. 
DIRECT DEPOSIT 
The District will, at its earliest convenience, contact its banking institution to make direct 
deposit of paychecks available to CSEA-represented employees. 
HEALTH INSURANCE 
The District will provide hospitalization and major medical benefits equal to 
benefits provided under the MEBCO Plan for those eligible employees in the 
negotiating unit who elect to participate in the coverage provided by the District. 
Employees who elect to participate in such coverage shall pay 10% of the 
premium for family or individual coverage, as applicable. The District shall have 
the authority to deduct such contribution from payroll for each employee electing 
to participate in the coverage. 
B. New employees who work 17.5 hours or more per week will be provided 
hospitalization and major medical benefits on the first day of employment after 
thirty (30) days of service to the North Salem School District. New employees 
may, at their option, request health coverage commencing the first day of 
employment if they pay the entire premium for the first thirty (30) days. When 
such an employee reaches hislher first anniversary of employment (or if such an 
employee is earlier laid off due to a reduction in force, the District shall reimburse 
the employee for such payment, less the applicable employee portion of premium 
as set forth in this Article. 
The District's contribution to hospitalization and major medical premiums shall be 
equal to the percentage of time worked. This percentage shall be based on a 37.5- 
hour work week for clerical employees, a 30-hour work week for Teacher Aides 
and a 35-hour work week for Teaching Assistants. The employee contribution 
will be the higher of the amount set forth in this paragraph or in Paragraph A 
above. Thus, for example, a Teacher Aide working 15 hours per week would pay 
50% (15 i 30) of the applicable premium; a Teacher Aide working 28.5 hours per 
week (95%) would pay 10% of the applicable premium (subject to any dollar 
limitation set forth in Paragraph A above). 
ID. An employee eligible for District-provided hospitalization and major medical 
benefits may (a) waive all coverage so long as hefshe is eligible for dependent 
coverage on another policy, or (b) waive the family portion of coverage if helshe 
is eligible for family coverage. In such case, the District will refund one-third of 
the District's applicable premium cost for the waived coverage for the year in 
question, with payment to be made in two installments: one at the end of the 
calendar year and one at the end of the school year. Such waivers shall be year- 
by-year, with a new waiver form to be completed annually. An employee who has 
waived coverage-may opt back in mid-year (to the extent allowed by the carrier) 
for catastrophic reasons (a significant change in personal or family 
circumstances), in which event the waiver payment will be pro-rated accordingly. 
E. Health insurance (MEBCO) for all members of the unit shall remain in effect and 
the CSEA Unit shall participate in any committee review and study process in an 
equivalent and equal manner to that agreed to in the Teachers7Agreement. The 
CSEA Unit will agree to changes in carriers and coverage as set forth in Appendix 
1 hereto so long as such changes are decided by consensus among the CSEA, the 
North Salem Teachers Association and the School District as provided in 
Appendix 1 
ARTICLE 15 
REDUCTION IN STAFF 
 on-competitive seniority shall be the sole determining factor in the event of layoffs, job 
abolishment, or job reduction of any kind. Such reduction shall be in the inverse order of 
seniority. Ties in seniority will be broken by the order of appointment in the minutes of the 
Board of Education. The aforementioned employees shall be retained on a preferred eligibility 
list for four (4) years. 
Seniority listings will be periodically reviewed with the District's Personnel Office for rehiring 
or layoff purposes. Parenthetical titles will be developed for Aides or Teaching Assistants with 
special qualifications (i.e., cdmputer, etc.) 
ARTICLE 16 
ATTENDANCE AND LEAVE 
HOLIDAY OBSERVANCE - CLERICAL STAFF 
Clerical employees will be guaranteed fourteen paid holidays per year. The proposed 
holiday schedule will be discussed with representatives of CSEA prior to its adoption by 
the District. 
Necessary adjustments will be mutually worked out between the .District and the CSEA. 
WORK YEAR AND HOLIDAYS FOR AIDES AND TEACHING ASSISTANTS 
Teacher Aides will be scheduled to work 180 days during the 2002-2003 school year and 
185 days thereafter, with annual compensation to be increased pro rata commencing July 
1,2003. All 10-month Teacher Aides who work at least 17-35 hours per week shall 
receive pay for six (6) additional paid holidays for each school year covered by the 
contract. These holidays shall be 
recess and the Christmas vacation as noted in the schedule of holidays. Pay shall be 
determined as an annual contract amount (186 days X hourly rate X hours per day during 
the 2002-2003 school year, and 191 days X hourly rate X hours per day thereafter) and 
shall be divided into 21 pay periods between September and June. 
Teaching Assistants will be scheduled to wo 185 days. All 10-month Teaching 
Assistants with 0.50 appointments or more sha  e pay for 188 days which shall 
include three (3) paid holidays for each school year covered by the contract. These 
holidays shall be set in advance and shall occur during the Thanksgiving recess and the 
Christmas vacation as noted in the schedule of holidays. Pay shall be determined as an 
annual contract amount (188 days X daily rate) and shall be divided into 21 pay periods 
between September and June. 
The 185-day work year for Teacher Aides and Teaching Assistants will be used in the 
first instance for student instructionaYcontact time. To the extent that students are not 
present for any of the 185 days, then such days may be used for Superintendent's 
Conference Day activities relevant to Teacher Aides and Teaching Assistants. The 
parties will discuss such professional staff development activities in the Labor- 
Management Committee. 
- 
16.3 VACATIBN CREDITS 
A. After the first year of employment, 12Lmonth clkrical employees shall receive ten 
(10) days vacation and one additional day for each subsequent year of 
employment in the District to a maximum of twenty (20) days. While vacation is 
not granted in the first year of employment, the Superintendent of Schools shall 
have discretion to permit employees to "borrow" paid vacation days from their 
second-year entitlement to be used during the first year. 
B. After the first year of employment, 11-month clerical employees shall receive nine 
(9) days vacation and one additional day, for each subsequent year of employment 
in the District to a maximum of nineteen (19) days. 
C. After the first year of employment, 10-month clerical employees shall receive 
eight (8) days vacation and one additional day for each subsequent year of 
employment in the District to a maximum of eighteen (1 8) days. 
D. Clerical staff hired prior to June 30, 1999 shall be entitled to an additional five (5) 
days per year of paid vacation over and above the allowances set forth in Sections 
B - D above, 
16.4 USE OF SICK LEAVE 
A. Clerical employees are entitled to earn sick leave as follows: 
12-month employees - 15 days annually cumulative to 185 
1 1-month employees - 14 days annually cumulative to 185 
10-month employees - 13 days annually cumulative to 185 I 
Sick days shall be available for sickness in the immediate family 
B. The CSEA acknowledges that the improper utilization of sick leave is 
inappropriate and agrees that an employee who establishes a pattern of "same-day 
illness" or undocumented sick leave in excess of the normal and customary Unit- 
wide rate of usage may be required to produce appropriate and satisfactory 
medical documentation. 
C. All Teacher Aides and Teaching Assistants will be credited with sick leave at the 
rate of 10 days per year. Earned sick leave not used in any school year may be 
accumulated up to a maximum of 145 days. Sick leave shall be available for 
sickness in the immediate family. 
D. SickBank 
A voluntary sick leave bank shall be cooperatively established by the District and 
the CSEA. Participating members will contribute one earned or accumulated sick 
day to the bank for each year of membership. Contributions must be submitted to 
the Superintendent of Schools by October 1 of each year of the agreement on a 
form provided by the school district. The District will contribute a matching sick 
leave day for each participating member in the initial year of the operation to 
establish a base. Applications for the use of the sick leave bank may be made at 
the time when the employee's accumulated sick days are depleted. A committee 
will be formed consisting of the Superintendent of Schools and two participating 
CSEA members to administer the sick leave bank and to set contribution caps and 
other criteria. 
ARTICLE 17 
WORK-DAY WORK-WEEK 
17.1 A. The work-day - work-week shall be designated as Monday through Friday. 
B. The work-day for clerical employees shall be 7-'jz hours per day, as assigned by 
their supervisor, exclusive of lunch. 
C. Clerical employees working in excess of 4 hours shall receive one "break" of 20 
minutes duration. The time of the "break" will be determined by the immediate 
supervisor. 
D. The work-day and work-week, Monday through Friday, for Teacher Aides shall be 
as assigned. 
17.2 Travel Time 
Adequate time shall be provided within the Teacher Aide's schedule to allow travel from 
one assignment to another. 
17.3 Teacher Aide Assignments 
Teacher Aides will be advised of their building assignments for the following year by 
June 15'~, and will be notified by mail of their individual assignments by August 15". It 
is understood that the District may have to change building and individual assignments 
after these dates where necessary.. 
17.4 Recess Assignment 
Recess assignments will be scheduled by the Building Principal as equitably as possible 
based on the number of recess periods to be covered and the number of available Teacher 
Aides. 
17.5 Relief Time 
Teacher aides who w6rk 6 hours per day or more shall be entitled either to a 40-minute 
lunch, or to a 30-minute lunch with a 15-minute relief break at another time during the 
working day, as may be determined by the principal of the building where the teacher aide 
is assigned. 
ARTICLE 18 
OVERTIME AND OUT-OF-TITLE WORK 
FOR CLERICAL STAFF 
18.1 Paid overtime for clerical employees will be computed at the rate of time and one-half at 
the regular hourly rate of pay for all work performed in excess of 37-'/2 hours per week. 
All overtime must be specifically requested and approved in advance by the 
Superintendent of Schools. Compensatory time for time worked beyond 40 hours a week 
is to be granted at the rate of one and one-half hours for each hour above 40. If the 
compensatory time is granted at the request of the employee, then the rate of 
compensatory time shall be one hour for one hour within a 40-hour week. The choice of 
pay or compensatory time off will be mutually agreed upon between the employee and the 
employee's immediate supervisor. 
Clerical employees who work in a higher title for fifteen (1 5) consecutive working days, 
or for forty-five (45) working days in any sixty (60) consecutive worlung day period, shall 
receive the salary for the higher title retroactive to the first day for each such day worked. 
ARTICLE 19 
WEATHER AND EMERGENCY CLOSING 
Clerical employees will not be required to report 
for work on emergency closing days, except as stated in B (below). 
In recognition of the obligations of the District to maintain positive communication with 
parents, and to provide facilities for reporting and servicing emergency situations 
concurrent with the protection of the District property, the switchboard must be kept 
open, if physically possible, from 7:45 a.m. until the emergency has obviously terminated. 
This personnel will be chosen from the District Office staff, who are trained for 
switchboard operation, based on the following criteria: - / 
1. The duty will be rotated, based on seniority, in reverse order, i.e., the 
employee with the least amount of service shall be the first to report, etc. 
2. The duty will carry over from year to year. 
3. Upon request of this designated employee, transportation to and from 
school will be provided by the District. 
4. Compensatory time is to be granted for this service. 
When school is closed due to "Emergency Closing" after Teacher Aides have reported to 
duty, such Teacher Aides will be paid for their normal hours worked. Teacher Aides and 
Teaching Assistants not have to make up school closing days unless the students and 
teachers are required to do sb.. 
ARTICLE 20 
TERMINATION OF EMPLOYMENT A Cl ld s&I~ZM 
A clerical employee shall give a minimum of two (2) weeks notice of resignation, if 
possible. Upon resignation, the employee will be compensated for all earned salary, 
overtime, vacation days, and earned service increment. 
All Teacher Aides and Teaching Assistants who resign will be given all earned pay. 
ARTICLE 21 
EMPLOYEE EVALUATION, DEVELOPMENT AND TRAINING 
21.1 All employees covered greement will receive a written evaluation by their 
immediate supervisor of each contract year; however, annual goals will be set 
in the Fall. 
21.2 All Teacher Aides istants may be required at District expense to 
complete a designated number of in-service related studies when available. The nature of 
the studies and location will be determined by the Superintendent or hislher designee. 
21.3 Any employee who attends any job-related training course, class, seminar, conference or 
other organized educational program approved by the Superintendent and who 
satisfactorily completes the same shall be fully reimbursed for any fee and/or tuition. 
ARTICLE 22 
TEACHING ASSISTANTS 
22.1 DEFINITION 
A Teaching Assistant is appointed by the Board of Education to provide, under the 
general supervision of a licensed or certified teacher, direct instructional service to 
students. 
A. License or Certification required. Any person employed as a Teaching Assistant 
shall hold minimally one of the following credentials: 
1. temporary license 
2. continuing license 
3. or meets other lawful requirements. 
Qualifications, preparations, application, and time validity as found in 
Amendments to the Regulations of the Commissioner of Education pursuant to 
Section 80-5.6. 
22.2 A. WORK-DAYNVORK-WEEK AND RELATED CONDITIONS 
The Teaching Assistant work day and work week shall be Monday through 
Friday. The length of the work day shall be seven (7) consecutive hours, 
including lunch. 
From time to time a general faculty meeting may be held, such meeting shall not 
exceed one (1) hour beyond the regular scheduled day. Individual meetings shall 
not exceed one (1) hour beyond the regular scheduled day unless mutually agreed 
to. 
Should it become necessary for a Teaching Assistant to hold a conference after 
hislher regular work day, upon prior approval of the building principal, the 
employee will be compensated on a pro-rata basis of 11185~~ on the current salary 
schedule or will be granted compensatory time. 
TEACHING TIME 
Teaching Assistants who work thirty-five (35) hours per week shall have the 
following: 
o One 30-minute lunch daily 
o One 15-minute break daily 
EMERGENCY SCHOOL CLOSINGS 
In the event that school is closed on a scheduled school day, employees will be 
paid for their regular work day, except that they will be required to work make-up 
days without remuneration if the school year is extended. 
DELAYED OPENINGS 
Employees will be paid for and not required to make up the time lost when the 
District delays the opening of school. 
LIMITS OF RESPONSIBILITY 
In accordance with the State job description, a Teaching Assistant works under the 
general supervision of a teacher. The teacher(s) to whom the Teaching Assistant 
is responsible should be clear. Professional planning is the primary responsibility 
of the teacher and not the Teaching Assistant. A Teaching Assistant should not be 
responsible for the instruction of an entire class-size group on a regular day-after- 
day-basis. 
22.3 EMPLOYEE DEVELOPMENT AND TRAINING 
Upon application and approval by the Building Principal, Teaching Assistants may be 
permitted to visit other schools and to attend professional meetings and conferences. 
A. All full-time Teaching Assistants will be paid on a ten (10) month salaried 
basis. 
B. The salary schedule shall be attached as part of ATTACHMENT C. 
SUPERVISION AND EVALUATION 
The supervision and annual evaluation of Teaching Assistants shall be the responsibility 
of the Building Principal and, where applicable, the supervising teacher andlor the 
instructional leader. 
NOTICE OF EMPLOYMENT 
Teaching Assistants will be advised of their building assignnents for the following year 
by June 1 5 ~ ,  and will be notified by mail of their individual assignments by August 15'~. 
It is understood that the District may have to change building and individual assignments 
after these dates where necessary.. 
ARTICLE 23 
TITLE IX, EDUCATIONAL AMENDMENTS OR 1972 
(NON-DISCRIMINATION ON THE BASIS O F  SEX) 
The North Salem Central School District, 230 June Road, North Salem, New York 10560 does 
not discriminate on the basis of sex in the education programs or activities which it operates, and 
it is required by Title IX of the Education Amendments of 1972 not to discriminate in such a 
manner. This policy of non-discrimination includes the following areas: recruitment and 
appointment of employees; employment, pay and benefits; counseling services for students, 
access by students to educational programs, course offerings and student activities. 
The District official responsible for the coordination of activities relating to compliance with 
Title IX is the Superintendent (or hisfher designee), District Office, 230 June Road, North Salem, 
New York 10560, (914) 669-5414. This official will provide information including complaint 
procedures to any student or employee who feels that her or his rights under Title IX may have 
been violated by the District or its officials. 
ARTICLE 24 
LOSS OF PROPERTY 
All employees covered by this Agreement shall receive reasonable reimbursement for loss 
through theft, damage, or vandalism of their personal property. 
ARTICLE 25 
WORK PLACE SAFETY 
The parties agree that a safe and secure work place is a mutual objective, and that dangerous 
conditions, unusual practices, and environmental hazards should be remedied. The CSEA 
recognizes its obligation to bring conditions, practices and environmental factors believed to be 
hazardous to the District's attention for investigation and appropriate remediation, and the 
District recognizes its obligation to investigate and to remedy, in accordance with generally 
accepted standards for health and safety, any such conditions, practices and factors which are 
brought to its attention. Employees shall not be required to work in conditions which endanger 
their health or safety in violation of such generally accepted standards. 
A representative of the CSEA will serve on the District Safety Committee. 
ARTICLE 26 
DURATION OF AGREEMENT 
26.1 This contract shall be effective from July 1,2002 through June 30,2005. 
26.2 The District and the CSEA shall simultaneously exchange proposals 
for a successor agreement not later than December 15,2004. 
ARTICLE 27 
LABOR-MANAGEMENT COMMITTEE 
A joint Labor-Management Committee, to be composed of up to three representatives of the 
CSEA and up to three representatives of the District, shall meet twice each year (and more 
frequently as may be appropriate) to discuss and to attempt to resolve matters of mutual concern 
with respect to the work place. 
CIVIL SERVICE EMPLOYEES 
ASSOCIATION, INC, 
LOCAL 1000 AFSCME, AFLICIO 
NORTH SALEM SCHOOL DISTRICT UNIT 
BY CSEA NEGOTIATING TEAM: 
BOARD OF EDUCATION 
NORTH SALEM CENTRAL 
SCHOOL DISTRICT 
BY: y 
S peri tendent 
o P Schoo 1 s 
/ Unit ~r&idenr/ 
Member I 
Member 
Clerical Schedule AA 
Step 2002-2003 2003-2004 2004-2005 
7 48,580 50,281 
Secretary to School Official, Payroll, Bookkeeper 
Clerical Schedule A 
Step 2002-2003 2003-2004 2004-2005 
1 32,812 33,960 35,149 
2 34,216 35,414 36,653 
3 35,414 ' 36,654 37,936 
4 36,819 38,108 39,442 
40,737 5 38,029 39,360 
6 39,434 40,814 42,242 
7 40,644 42,067 43,539 
Account Clerk, Automated Systems, Secretary, Senior Stenographer, Word Processor 
Clerical Schedule B 
Step 2002-2003 2003-2004 2004-2005 
Principal Typist, Senior Typist, Stenographer, Switchbo a e r a t o r  9.4, 
Step 
Clerical Schedule C 
Audio Visual, Clerk, Library Clerk, Typist 
TEACHER AIDE SCHEDULE (HOURLY RATE)* 
Step 2002-2003 2003-2004 
Effective 07/01/2003, the work year will be increased to 185 days. 
@ 
Step 
ATTACHMENT C 
TEACHING ASSISTANT SCHEDULE 
APPENDIX 1: CHANGES TO MEDICAL COVERAGE 
Medical coverage may be changed prior to negotiations for a successor to this 
Agreement if the following conditions are met: 
+ A tripartite committee will be established to determine new health 
arrangements, composed of the NSTA, the CSEA, and the School District. Each party may 
name multiple individual members of the Committee, but each constituency shall have one vote. 
The participants must commit that the Committee's deliberations and decisions will be based 
solely on the quality and cost of health care, and will not condition their consensus on unrelated 
contract changes. (However, all parties remain fiee to negotiate medical arrangements in the 
normal course of collective bargaining). Committee decisions would me made by majority rule 
except as noted below. 
+ The Committee will examine alternative options on a continuing basis. 
NYSUT and CSEA will make their expertise available; the District may also have options 
reviewed by a consultant (at District expense). 
+ The Committee may decide to change health plans subject to the following 
parameters: 
A good faith review of options must have been made; 
Any coverage change shall not be for the purpose of displacing 
coverages furnished via welfare trust funds funded by the District; 
Any new contractual arrangements (carriers, claims administrators, 
advisors, etc.) must be with arms'-length third parties unless there has been full 
disclosure and agreement by all three parties. 
The committee will use its best efforts to get any provider under 
consideration to give a two-year premium quote before the committee makes a decision 
to change arrangements. 
Any new coverage should cover substantially the same 
services/conditions/procedures as prior coverage; any material change (for instance, 
adding elective cosmetic surgery, or eliminating coverage for out-of-network 
hospitalization) will require agreement by all three parties. 
+ Shared cost-savings and employeelretiree cost containment: 
. Any new arrangements should not cost more than 5% more than 
previous arrangements1 without the consent of the Board of Education. 
If the parties agree on new arrangements which cost the District less 
than prior arrangements,' then all savings would first be applied to reduce 
employee/retiree portion of premium from 10% to 5%, with any additional savings to the 
District. 
Premium increases in years after the first year of the new arrangement . 
would be shared 50-50 between employees/retirees and the District, but only until 
employee/retiree portion of premium has reached a maximum of 10%. 
The same shared cost savings and cost containment would apply to any future 
changes of coverage, decided in the same manner. 
I The cost comparison should be based on total premium cost for same population and same coverage distribution, 
and on a same-year basis. (For example if 1999 MEBCO p r e m i p  was $600,000 and the new Plan X premium for 
2000 is $650,000, a comparison is not appropriate. The proper comparison with Plan X would be MEBCO's 
premium for 2000 - which might be $675,000). If a comparison needs to be made of two different premium years 
(for example, June 30 vs. December 3 1 fiscal years), the participants will need to work out an agreed standard. 
Same comparison basis as set out in fn. 1 above. 
